Price Fixing Unit

PRICE FIXING INFORMATION SYSTEM (PFIS)

User Manual

VERSION 1.02

APRIL 2017

Ministry of Industry,

Commerce and
Consumer Protection




Importer’s User Manual

1 Table of Contents

1 TABLE OF CONTENTS ...oiiieiiiiiteniiiiennieiiensieimensieissssieisssssstssssssssssssssssssssssssssssssssssssnssssssnssssssnssssssnssssssnssssssnsssssannnns 1
2 ACRONYMS USED IN THIS MANUAL.....cccciiittnieiiennieiiensieitansieitsnsietssssistssssssssssssssssssssssssssssssssssssssssssssssssssnssssssnns 2
3 INTRODUCGTION ....iiiiiiiiiieeiiitenieiiensieriensestsnsostsnssssssnssssssnssssssnssssssnssssssnssssssnssssssnssssssnssssssnssssssnssssssnsssssansssssannsss 3
3.1 HOW TO CONTACT THE SYSTEM ADMINISTRATOR .....tttteeeeeiuuteteeeeesasunrarteeeesesaaunerteeeesssaausssteesesssassssseesesssannsssseesesssasnnnnees 3
3.2 ABOUT THE PFIS SYSTEM.....eutitiitei e ittt e e e ettt e e e e ettt e e e e e aa ettt e e e s e s aabe et e aeeeesanabebteeeeeesanbsbeeaeeeesanassbaeaeeeesannnnnes 3
3.3 LAUNCHING THE APPLICATION ..vteeuvtteuteeseeesseessseeesseesssesesssesssesssssesssessssssessssesssesssssssssesssssesssesssseessessseesssessssesssseessseess 3

4 OVERVIEW OF THE SYSTEM .....uuuuuiieiiiiiiiisisnnneeniiiissssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnssssssssssssssnssssssssss 5
B. 1 INTRODUCTION c.uttttuteesureeeteesuteessaesssesenseessseessseessseesseesssessnseesssessnseesssessnseesssesssessssessnseesssessseessseesnseesssessnseesnseesssees 5
4.2 OUTLINE OF FUNCTIONS .10t euvteeuteeenseesteeenseesseesnseesssessnseesusessssessssessssessssessseesssessnsessssessnsessssessnseesssesssseesssessnseessseesssess 5

5 GETTING STARTED ....cuuueeiiiiiiiiiinineeeiiiisiisssssseessisssssssssssesssssssssssssssssssssssssssssessssssssssssssessssssssssssnsensssssssssssnnsesssssss 6
5.1 ACCESSING YOUR SYSTEM...uveieueesureeaseessesasseeeasesesssssnsssesssesssssesssssnsssessssesssssssssssssesssssssssessssessssessssessssesssessssessnsessssenn 6
5.1.1  Requesting for 10Gin CrEAeNntiQlS ..............ccooueeeieeeieieiieeeee ettt 6

5.1.2  In case you have forgotten YOUr PASSWOIT ..........ccccueeeveeeiieeeieeesiieeee et ettt site ettt saeeesieeesaee s 7

I NG B Ko To [ 12 o N BT UOPPOPPPPPRPP 9

O ) (ool =X X {1 (oo |1 USRS 10

6 USING THE SYSTEM....cciiiiiiiiiiineeeiiiiiiisssnnsesssisssssssssssssssssssssssssssssssssssssssessssssssssssssessssssssssssssessssssssssnnsessssssssssnns 11
6.1 REGISTER AN IMPORTER’S ACCOUNT ...uvtiiuteteteerteseseestesensaessesssssesssesenssssnsessnsessnsessnssesnsessnssesnsessnsssssssssssesnsesessseensens 11
6.2 IIVIPORTER PROFILE 1.veeiuveesureesureesstessseessseseseesssesansessnsessnssssnsesssssesnsesenssssnsesensessnssssnssesnsesenssesnsessnsessnsessnsseensesensseensens 13
6.3 IMPORTER COMMODITIES ...vveeuvreeuteeeseessseeesseesssesansesssesassssssssssssesnsssansssensssenssssnsssasssesasssessssssssessssessssesssssssssessssesssees 13
6.3.1 A IMPOILEEr PrOGUCE ...ttt ettt ettt e sae e e bt e e st e eateenaee e 14

6.3.2  IMport @ CSV liSt Of COMMOGITIES .........covueeeiiieiieeii ettt ettt ettt e naee e 15

6.3.3  Create CSV list Of COMMOUILIES .......c..eeeeeiiieeeeiieeecee e ste e e ete e eee e e ettt e e e etta e s sttaeestteaesasteaesssseassssseaanans 16

6.4 IMPORTER RETURNS TO PFU .. .eiiiiiiiiieiiet ettt ettt ettt sttt st sttt et s bt e at e ettt e et e e bt e e sat e e bt e e sabeebeeesaneesneeesnneennees 18
6.4.1 DisSplay IMPOIter RETUINS liSt...........eeeveeieee ettt e e e ettt a e e e e ettt e e e e e e e s s stbasaaaeeesssssssesasaeessees 18

6.4.2 ClOALE NEW FOTUIN ..ottt ettt e e et ettt e e e e e ettt e e e e e e ettt e e e e e aasastsnneaesaennannes 20

6.4.3  Step 1: Add Currencies and their RAte Of EXCAGNGE ...........cccuueeeceeeeeeciieeecieeeeeiieeeecieeeescteaeessvaaaessana e 22

6.4.4  Step 2: Add SUPPOItING DOCUMENTS ...cccccceeeieiiieeeeeeecteeee e e ettt e e e e e ettt e e e e e e sttt aaaeeeessassasaaaesesssssnnees 23

6.4.5  Step 3: Add COMMOGIIES T0 TNE FELUIN......ccc..eveeeeeeeeeee et e e tte e e eta e e s tee e s sttea e s ssteesssaeassssseaanans 29

6.5  CALCULATE AND RE-CALCULATE THE PRICE OF ITEMS ....ettitiiiiuirttetereiiiirerttesesesnrertteeesesesnnneeeeesssemnnntetesssesnnnasesesssenans 34
6.6 SUBIMIT RETURNS «...tteutteruteesuteesuteesseesateesseesuseeaseesateessseesaseesseesabeseseesaseeenseesaseeeseesasetenstesaseeenseesnseeesaseenneeesanesnees 35
6.7  FINALAPPROVAL OF UNIT PRICE BY PFU ...oiiiiiiiiiiiiiieiei ettt st e s s e e e e s 36
6.8  REQUESTS FOR EXEMPTION ..cuvieiutitiieeeieeeitte sttt eitesteesteesbtesatesabeeesatesabeeeatesabeeeatesabeeesabeeseeesabeeseeesaseesneeennneennees 37

1|39 Price Fixing Information System



Importer’s User Manual

2 Acronyms used in this manual

Acronym Meaning

PFIS Price Fixing Information System

PFU Price Fixing Unit

URL Uniform Resource Locator
Page 2139

Price Fixing Information System



Importer’s User Manual

3 Introduction

3.1 How to Contact the System Administrator

If you need any form of support whilst using this application, you should contact the
System Administrator at the following:

Name

Email Address

Help Desk number

URL for fault reporting

3.2 About the PFIS system

The Price Fixing Information System of the Price Fixing Unit (PFU) of the Ministry of
Industry, Commerce and Consumer Protection is, by its nature, only accessible via a web
browser. The preferred browser is:

G chrome Google Chrome, version 54 or later

You may download this browser from the Internet at:

https:/ /www.google.com/chrome/

Other compatible browsers are the latest version or release of:

Firefox

Internet Explorer
Chrome

Safari

Opera.

SANFSEE

3.3 Launching the Application

1. Launch the web browser from your workstation desktop.
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Launch your
browser here

2. Inthe browser, type the URL for the system: http://pfu.govmu.org

@ Welcome | Price Fixing Inf.. X 4

i) testpfu.govmu.org c Q, Search ﬁ B 4+ # =

Specify the URL in
the browser to
launch the
application

Register As a Trader or Importer,

Log in to your account
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4 QOverview of the system

4.1 Introduction

The system was introduced in March 2017 in order to speed up the submission and

processing of importers returns in compliance with regulations.

4.2 Outline of functions

The system is used by Importers to carry out the following functions:

Register an Importer’s account
An Importer can only make online submission of returns after registering and
obtaining an account on the system.

Entering the source data relating to importation of price controlled commodities
Source data consists of documents and the information that they contain, related to
the importation of price controlled commodities.

Calculating and recalculating the price of products

After uploading the supporting documents, an Importer can calculate the unit price
of each imported item. If changes are made to the source data, the unit price can be
recalculated.

Submit returns.

When an Importer is satisfied with the calculations of unit price of each item, the
data can be submitted. The PFU will be notified accordingly and the verification
and approval process will be immediately initiated.

Request to review the price approved by PFU

When the Importer is not satisfied with the approved price by PFU, he has one
working day to request for price review.
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5 Getting Started

5.1 Accessing your system
5.1.1 Requesting for login credentials

If you have never requested access to the system, you need to make a request for it. This is
done online using the link labelled Register As a Trader or Importer, as shown below:

File Edit View History Bookmarks Tools Help

@ Welcome | Price Fixing Inf.. %

(i) | test.pfu.govmu.org @ Q Search w B8 + & =

Register As a Trader or Importer

Log in to your account

Click here to
request first time
access to the system

Click here to login

in your account
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The screen changes to the layout below.

File Edit View History Bookmarks Tools Help _ o x

@ User Account | Price Fixin... X+

€ | O | test pfu.govmu.org/importer/register ¢ | Q Search w B 4+ @

User Account & Home

Create new account Login Request new password

Specity your personal

E-mail *

| email address here. o
Avalid e-mail address. All e-mails from the system will be sent to this address. The e-mail address is not made public and will only be used i uu‘.~.|shtore(swea1(The System Will Send

Password *

| | \ you notifications via

Confirm password *

Provide a password for the new account in both fields.

this email account

CAPTCHA

This question is for testing whether or not you are a human visitor and to prevent automated spam submissions.

Math question *4+7=

Solve this simple math problem and enter the result. E.g. for 143, enter4,

Create new account

Each importer must be identified by a unique email address which should only be
accessible to authorised representatives of the Importer. This email address is used for two
purposes:

6. Allow an authorised representative of the Importer to log on to the system and prepare and
submit returns online on behalf of the Importer,
7. Receive notifications via email messages that will be directed to this email account.

IMPORTANT NOTE: The system keeps track of user activity and each Importer is
accountable for all data and activity recorded under its registered email address.

The Price Fixing Unit will be notified of your request for an account on the system and if
your request to access the system is approved, an email notification will be sent to you for
you to gain first time access to the system.

5.1.2 In case you have forgotten your password

If you already have a user account, the system will not allow you to make a new request
with the same email address. If you attempt to do this, you will receive an error message
as shown below:
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The name <email address> is already
taken.

The e-mail address <email address> is

already registered. Have you forgotten
our password?

To request the system to assist you resetting your password, click on the links shown

below:

e User Account | Price Fixin... > +

€ FE

»
m

test.pfu.govmu.org/importer/register c Q Search

& Home

Alternatively
you may click
here

Create new account Login Request new password

The e-mail address pfis.testl@gmail.comis already regis. ‘re.” Have forgotien your [?

E-mail *

| pfis.testl@gmail.com

Avalid e-mail address. All e-mails from the system will be sent to this address. The e-mail a 5 is not made public and will only be used if you wish to recei password or wish to receive certain news or

notifications by e-mail.

Password *

Click here to request the
system to send you an

email notification to

reset your password

Confirm password *

Provide a password for the new account in both fields.

Create new account
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The screen changes to the layout below.

File Edit Niew History Bookmarks Tools Help - o x

@ User Account | Price Fixin.. X | 4

€ @ | testpiu.govmu.org/importer/password ¢ Q Search e 9 ¥ @ =

Click here to

Create new account Login Request new password
?
et reset your
account
CAPTCHA
password.

‘This question is for testing whether or not you are a human visitor and to prevent automated spam submissions.
Math question *5+2=

E-mail new password

The system will send a mail to the specific entered email when click on the E-mail new
password button. The mail will contain a link to reset your password.

5.1.3 Logging in

You must provide the values for the fields shown below (indicated by an asterisk (*)) in
order to log into the system:

File Edit View History Bookmarks Tools Help — o X

@ User Account | Price Fixin... < 4

€ (| test.pfugovmu.org/importer e Q Search

The captcha
value is meant to
| prevent robots
| from attacking the

Password /A SVStem

Enter the password that accompanies your e-mail. \

Createnewaccount  Login | Requestnew password

CAPTCHA

This question is for testing whether or not you are a human visitor and to prevent automated spam submissions.

|

— s/ Click on the Login button

once you have provided all
‘\ your login credentials and
responded to the Captcha

\

Login
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5.1.4 Successful login

The menu bar on the left hand side of the screen is displayed after successful login, as
shown below:

File Edit View Higtory Bookmarks Tools Help _ ] X
@ pfis.test]@gmail.com | Pri.. X 4+
€ | (0| test.pfu.govmu.org/users/pfistest1gmailcom = 4+ # =

Y i ixi 0 o
)”qh:'s- Price lemg pfis.testi@gmail.com

# Home

X View Dashboard Edit Password Replicate
? Help System (Importer)

® Logout

History Register as a Trader/Importer

dember for =+ Register As a Trader/Importer

Logout link

The menu contain the following link:

e Home
Link to user home page
e Help System (Importer)
Link to display importer help page
e Logout
Link to logout the user from the system
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6 Using the system

6.1 Register an Importer’s account

This function enables an Importer to be registered with PFU in order to be able to
subsequently submit returns. The Importer is identified by a Business Registration
Number and the document that must be submitted is the Trading Licence.

File Edit View History Bookmarks Tools Help

@ pfistesti@gmail.com | Pri.. X | 4

€ (0 | testpfu.govmu.org/users/pfistest 1 gmailcom

pfis.testi@gmail.com

5
View Dashboard Edit Password Replicate

?
c]

History

Member for

30 min 52 sec

Click here to Register
Company Profile

¢ Q Search w a ¥+ @

L o
e =] =} pfis.testl@gmail.com

& Home

Register as a Trader/Importer

+ Register As a Trader/Importer

The screen changes to the layout below.
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— O X
@ Add Trader / Importer | Pri.. X+
i) | test.pfu.govmu.org/admin/structure/entity-type/dossier/importer/add < Q, Search w8 9 % A& =
Add Trader / Importer & Home

Company Name *

Business Registration Number * Trade Name
Importers Commodity Is your company VAT registered? *
- None- v O ves
@ Mo

Please upload a scanned copy of your Business Registration Certificate

Business Registration Certificate

Browse... | No file selected. Upload

© More information

Specify your
company details and
upload a scan version
of the BRN/VAT
certificate in
pdf/jpeg format

Address*

Contact Person Name ™

Telephone Number *

When click on Save button, the company details are register in the system and the page is
redirect to the Importer profile page.

After successful company profile registration a mail is send to the PFU to process the
account validation. Until the account is validate by the PFU a status In progress is display
on the Importer profile under the “Status for Registration of Importer/Trader: “section.

After account validation by PFU, a mail is send to the Importer and the status changes to
Approved.
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6.2 Importer profile

The Importer profile page display the Importer company detail and link to other
functionality.

My Dossier (Importer Dossier) section, contain a list of link to process the Importer
return application:

e Imported Commodities List
Display all the imported commodities in his profile

e Importers Return List
Display all the returns submitted to PFU
e Request for Exemption
Display all the Exemption requested by the Importer

(2] El' r:" pfis.testl@gmail.com

0912367c - New Levjgfcompan

@& Home Dossier - 0912367c - New Levis company

Link to Imported Commodities
List page

i teviscompany  Link to Importers Return List
page

0912367c - New Levis gomp;

Date Opened: 07-Apr-2017

My Dossiers (Importer Dossiel

Imported Commodities for: 0912367c - New Levis compa 7 Apr201713:19
Importers Returns for: 0912367¢ - New Levis company 7 Apr201713:19
elephone Number:
Requests for Exemption for: 0912367¢ - New Levis company 4321156

Request for Exemption

d a scanned copy of your Trade Licence:

Status for Registration of Importer/Trader:

Jrade Licence
In Progress

Please unload a scanned copy of

Display the Importer Account
Business Registration Certifica
Status

\ /

6.3 Importer Commodities

The Importer Commodities page display a list of all imported commodities added by the
Importer.

The commodity can be added once and use many times in multiple returns.
To add commodity the Importer can click on the link “Imported Commodities for: XXX”

in the Importer profile to display the list of commodities. The importer can add a single
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commodity with the Add Importer Product button or import a CSV list of commodities
with the Import from CSV button

1Up View

(2] El" F:l' pfis.test1@gmail.com

@ Home - Dossier - Imported Commaodities for: 0912367c - New Levis company

Imported Commodities for: 0912367c - New Levis company

+ AddImporter Product

Imported Com
Panadol Test

Pilchards in tomato Saucqg15g

uce 425g

Add Importer Product

Add a single commodity

test.pfu.govmu.org/dossier/imported_commodities/25408%

edit

edit

edit

2 Import From CSV

Import a CSV list of commodities

6.3.1 Add Importer Product

When click on Add Importer Product button, the Importer can add new commodity in his

profile.

After save the new added product is display in the Imported Commodities Section.

The Importer can edit a commodity with the edit link or duplicate the commodity with the

Copy link.

The Copy function will duplicate an existing commodity and create a new one with the

same details as the reference commodity.
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o o
e M =] pfis.test1@gmail.com

il Add Imported Commodity @ Home

Parent Dossier: Imported Commodities for: 0912367¢ - New Levis company
Description * Brand Name

Commodity Code * [Nameof L ¥

‘ Pharmaceutical Products v‘

Harmonised System(Customs) code * EAN Code

Q

Enter commodity details and click
on save

When adding a commodity the Importer must select a type in a list of predefine
Commodity Code.

6.3.2 Import a CSV list of commodities

To import a CSV list of commodities, the Importer must click on the “Import from CSV*
button in the Imported Commodities page.

o o
e =2 | =] pfis.testi@gmail.com

il Add Bulk Import Commodities ® Home
[E|
? Title
. |
CSV File
Browse... | No file selected.
@ More information
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The importer must complete a list of commodities save in CSV format and then upload it
to the system and then click Save.

6.3.3 Create CSV list of commodities

The Importer must use an Excel template given by PFU to create a list of commodities to
be uploaded in his profile.

Excel example:

A B & D E F G
1
2 \ParZZZZZ 500mg Tablets Pharmaceutical Products 3004.49.00 Cav123 Product123 Lab 2222 N/A
3 |ParCCCC 250mg Tablets Pharmaceutical Products 4006.90.00 Cav123 Product123 Lab 2223 N/A
4 MicBBBB R18x65 Tyres & Tubes 4008.21.00 Toy123 Toy123 Motors 2224 Motor Vehicle Tyre

5
6

The Importer must input all the necessary fields in a row to complete a commodity in the
Excel file.

¢ Product Description
The imported product name
¢ Product Commodity Code
The product commodity code is the type of the product. It is a specific code found
in the sheet Commodity Code in the template.
Only the type specific in the sheet Commodity Code must be added to the product
row.
e Product HS CODE
The product HS code must be in a specific format XXXX.YY.ZZ
e Brand
The brand name of the product
¢ Manufacturer/Name of Laboratory
The manufacturer or laboratory name
e EAN Number
e Which Tyre or Tube is this item?
The template contain a list of key words in the sheet List of Tyres or Tubes.
It is only applicable for product commodity code Tyres or Tubes
All other product commodity code add N/A
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After completion of the list, save it to a CSV (Comma delimited) format type.

A ) E:I Computer
0 SkyDrive = P
S
Current Folder
E:l Computer importer excel
Cr ey
Save As hs
+ Add a Place T <« Desktop » pfu » importer excel ~v @ | Searchimporter excel P
Organise « New folder == - 7]
~
[ This PC ~ Name Date medified Type
[ Desktop j preduct empty .csv 31/ 10:56 CSY File
E:I Documents dj product upload format.csv 28/03/2 1218 CSVY File
* Downloads v < >

Account File name: ‘ 12345.c5v »

Save as type: | CSV (Comma delimited) (*.csv) ~

Options

Authers:  Rishi Tags: Addatag

A Hide Folders Tools Cancel

Browse

To save in CSV format, click on File->Save As->Browse in Excel. Then select the type of
format to CSV (Comma delimited) (*.csv) then save.

The excel template contain 3 mandatory fields:

e Product Description
¢ Product Commodity Code
e Product HS CODE

System validation on upload of the CSV file:

e If one of the 3 mandatory fields are missing in a row, the system will skip the row
and the data will not be save in the system.

e If the product Commodity Code key is not the same from the Sheet “Commodity
Code”, the system will skip the row and the data will not be save in the system.

e If the product HS Code key is not a genuine code, the system will skip the row and
the data will not be save in the system.

e If the product name already exists in the system, the system will skip the row and
the data will not be save in the system.
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To upload the CSV file:
1. Type a description of the file in the Title field
2. Click on Browse to select the file
3. Click on Upload button to upload the file to the system
4. Click Save button

The system will then process the file and save the commodities

" Imported Commodities fo.. > =+

€ test.pfu.govmu.org/dossier/imported_commodities/21961 X Q Search wia 4+ @ =

6.4 Importer Returns to PFU

The Importer can submit electronic returns of imported commodity to the PFU in the
Importer Commodity Returns page.

The return consist of three step before submit the return:

Step 1: Add currencies and rate of exchange
Step 2: Add Supporting Documents
Step 3: Add details of commodities

6.4.1 Display Importer Returns list

To display all the Importer returns, click on the link Importers Returns for: XXXX on the
Importer Profile page. It will be redirect to the Importer Returns List page.

The list contain all the returns created by the Importers which are sorted by the last Date
Opened field.

The My Returns (Importer Returns) field display a description of the return application in
a format commodity type and return date opened.

The status field display the return status, which is to daft when the importer has not
submitted the return to PFU.
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& 0912367c - New Levis com... X+

€ ¥ O testpfugovmu.org/dossier/importer/25405 [ Q search ﬁ B + @

(] E’n ﬁn pfis.testi@gmail.com

P 3 0912367C _ NeW LeViS com pany @& Home Dossier - 0912367c - New Levis company
A
1up View Edit
?
c3

Company Name:
New Levis company

0912367c - New Levis company

Contact Person Name:
Date Opened: 07-Apr-2017 John Levis

Email:
My Dossiers (Importer Dossiers) Date Opened pfis.testl@gmail.com
Imported Commodities for: 0812367c - New Levis company TApr2017 13:19 Address:

Royal road Port-Louis
Impaorters Returns for: 0912367¢ - New Levis company TApr2017 13:19

Telephone Number:
Requests for Exemptt L 0912367¢ - New Levis company TApr2017 13:19 4321156

Please upload a scanned copy of your Trade Licence:

Trade Licence

\muploadascannedoopyufwur i istration C

BusiNgs Registration Certificate

Approved

Click here to access importer

return lists.
Is yo mpany VAT registered?:

e Importers Returns for. 091... +

€

test.pfu.govmu.org/dossier/importers_ret

] o
© B B pfistesti@gmail.com

& Home Dossier Importers Returns for: 0912367¢ - Mew Levis company

Importers Returns for: 091236

1Up View

Display Importer returns lists
with Current Status

Company Name:
New Levis company

Not Yet Approved.
Address:
Royal road Port-Louis
+ Add a New Retumn ]
Date Opened
id My Returns (Importer Returns) Status Current Status Last Modified On:
25494 T Apr2017 16:25 (25494)-Pilchards opened on 2017-04-07 16:25:21 Draft Mot Yet Approved
=+ Add a New Return
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6.4.2 Create new return

To create a new return, click on the button “Add a New Return” in the Importer Returns
List page.

Select a Consumer Goods in the list of commodity type and click Saved and Continue to
create the commodity return.

Once the return have been created, it will be display in the Importer return list page.

@ Add Importers Return | Pri.. X =

€

i) | test.pfu.govmu.org/admin/structure/entity-type/dossier/second_schedule/add?dossier_parent=25406 c Q Search % a 4+ @

pfis.testi@gmail.com

& Home

Add Importers Return

Click here to select the
commodity type.

Consumer Goods

Consumer Goods *

- Salect 3 value -

(Please give description)

Working Sheet

Click here to Save and Continue

Upload One or more work sheets

Add a new file

Browse... | Mo file selected. e Upload

@ More information

Save and Continue

The screen changes to the layout below.
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S open ed on 2017-04-0 @& Home - Dossier ed on 2017-04-07 16:25:21

"*'Click here to add a Rate of
Exchange
Step 1

Click here to add Supporting
Document
Step 2

B Print

Importer™
0912367c- New Le

Consumer Goods :
Pilchards

Step 1: Add Currencies and their Rate of Exchange Step 2: Add Supporting Documents Step 3: Add Details of the Commodities

No Supporting Documents Added has been Added, Click the Drop Down Above to add one

No Imported Commodity has been Added, Click the Drop Down Above to add one

Workflow comment

Acomment to put in the workflow log.
[ 1 hereby certify that all the particulars are true and correct
You will not be able to submit unless you agree

[ I hereby certify no application for refund of duty has been made

Click here to Add new
commodities to the return
Step 3

You will not be able to submit unless you agree

Click Calculate below to see your figures without submitting

Click Submit Only when you are sure of your figures and ready to submit to pfu.(After Submission You will no longer to access this return.)

[ 1 hereby certify that the Ministry will be notified in case such application is made and refund of duty obtai

You will not be able to submit unless you agree

Calculate

Current
Not Yet Ap@ro

Click here to auto calculate the

Importer third schedule fields Click here to submit the return to

PFU

To submit a return the Importer must complete all the step necessary, together with
supporting documents. Once he is satisfy with the calculation of his input, click on the
button “Submit” to submit the return to PFU.

The return consist of three step before submit:

e Step 1: Add currencies and rate of exchange
e Step 2: Add Supporting Documents
e Step 3: Add details of commodities
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6.4.3 Step 1: Add Currencies and their Rate of Exchange

The Importer must define the currencies and rates of exchange he used when importing
the consignment. This step should be input before capturing the source data and
uploading the supporting documents.

To add a currency to the return the Import must click on the button “Add Currencies and
their Rate of Exchange” in the commodity return page.

@ (25484)-Pilchards opened .. X+

€ | (| test.pfugovmu.org/dossier/second_schedule/25494 & Q Search B 9 & @

# (25494}-Pilchards opened on 2017-04-07 16:25:24 @ Home - Dossier - (25494)-Pilchards opened on 2017-04-07 g5:21
B Click here to add a Rate of
1Up View Edit EXChange

Step 1

Importer:
0912367¢ - New Levis company

Consumer Goods :
Pilchards

Step 1:Add Currencies and their Rate of Exchange Step 2:Add Supporting Documents Step3: Add Details of the Commodities

No Supporting Documents Added has been Added, Click the Drop Down Above to add one

No Imported Commaodity has been Added, Click the Drop Down Above to add one

Workflow comment

The screen changes to the layout below.

@ Add Currency Rate of Exc... X | 4

€ | | testpfu.govmu.org/admin/structure/entity-type/dossier/currency_rate_of_exchangey: c Q Search W a ¥+ @

= e =2 B pfis.testi@gmail.com

Parent Dossier: (25494)-Pilchards opened on 2017-04-07 16:25:21
Relevant Currency Rate of Exchange *

‘ - Select avalue - V‘ | 1

Save

Input the currency value

Click here to select a currency

R

Select a currency from the list available and then type the exchange rate and click Save.
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Once added the currencies and exchange rate are display under the “Applicable Currencies” section in the
commodity return page.

@ (25494)-Pilchards opened ... X =+

€ ¥ | O | test.pfugovmu.org/dossier/second_schedule/25494 ¢ Q Search wBe 9 3% A& =

L L]
© B B pfistesti@gmail.com

& (25494}-Pilchard3 opened on 2017-04-07 16:25:21 @ Home - Dossier - (25494)-Pilchards opened on 2017-04-07 16:25:21

1Up View Edit

Importer:
0912367c - New Levis company

List of currencies for the
commodity return

Consumer Goods :

Pilchards

Step 1: Add Currencies and their Rate g Step 2: Add Supporting Documents Step 3: Add Details of the Commodities ’f

Applicable Currencies Rate of Exchange Edit Delete

EUR (Euro}-38.6400 38.6400 Edit delete

MUR-1.0000 1.0000 Edit delete |
USD (US Dollar)-36.3900 36.3900 Edit delete |

d

6.4.4 Step 2: Add Supporting Documents

The Importer can add different type of supporting documents to the return application
and upload it to system.

List of different supporting documents:

e Bill of Entry

e Supplier Invoice

e Airway Bill

e Bill of Lading

e Packing List

e Freight Document

e Insurance Document

To add a supporting document, click on the button “Step 2: Add Supporting Documents”
in the commodity return page.
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@ (25484)-Pilchards opened .. X+

€ | (| test.pfugovmu.org/dossier/second_schedule/25494 & Q Search B 9 & @

(25494)-Pilchards opened on 2017-04-07 16:25:21

Click here to add supporting
documents
Step 2

1Up View Edit

Importer:
0912367¢ - New Levis company

Consumer Goods :
Pilchards

Step 1:Add Currencies and their Rate of Exchange

Step 2:Add Supporting Documents Step3: Add Details of the Commodities

No Supporting Documents Added has been Added, Click the Drop Down Above to add one

No Imported Commaodity has been Added, Click the Drop Down Above to add one

Workflow comment

The screen changes to the layout below.

@ Add Supporting Documen... % 4

€

c

test.pfu.govmu.org/admin/structure/entity-type/dossier/supporting_documents/add?destination

click on upload

Select the type of
the supporting
document.

ilchards openeu uin cusi-u=-ui 16:25:21

Add SupportingfDocu

Parent Dossier: (25494
Type ™
@ Bill of Entry

Browse... | No file selected.

© More information

O Supplier Invoice
O Airway Bill

O Bill of Lading

(O Packing List

(O Freight Document

O Insurance Document

Document Number *

Related Currencies and Rate of Exchange (ROE) * #2917 Digplay the list of currencies created in

[0 MUR @ 1.0000 [ E.g., Apr 2017 Step 1

[1 USD (US Dollar) @ 36.3900

O] Euk (Buro) @38.6900 ntry of origiSelect one or many for the bill of entry

-Non
Afghanistan
Albania
Algeria ©
Importers Pro Rata Values
F I Indicator Pro Rata Basis Volume or Cost Value F I Currency Total Amount of Freight or Insurance
Freight 57 Weight &2 MUR @ 1.0000 &2
Insurance R Weight e MUR @ 1.0000 e

Save

Input all the Pro Rata Values related to
the document and commodity return
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Select a type base on the supporting document to be uploaded and input all the data

related to the document.

Order to create supporting document:

1. First create a supporting document of type Bill of Entry

This supporting document is compulsory for the commodity return and is use to
associate other document to the commodity return
2. Add other supporting documents related to the commodity return

The Importer Pro Rata Values

This section display all the fields related to the imported commodities cost, volume,

weight for freight and insurance.

@ Add Supporting Documen... X 4

€ | (© | testpfu.govmu.org/admin/structure/entity-type/dossier/supporting_documents/add?destination=di

@ Q Search

o
i
(<]
-
»
]]

L] 0
® & P pfistesti@gmail.com

Add Supporting Documents & Home

B
? Parent Dossier: (25494)-Pilchards opened on 2017-04-07 16:25:21

Type Document * A
= -
= O Bill of Entry .

~ Browse... | Mo fil#Eelected. pllezi
O Supplier Invoice
O Airway Bill O ereifermater Display a list of
irway Bi 9 3
Y Display a list of play
O Bill of Lading value Cost Document Numbd§ * currencies
(O Packing List 4 N R
Vol Weioh associated with

@ Freight Document olume, €1g 15 he Bill of E

' Insurance Document Date the Bill o nt’ry

Associate with (Bill of Entry) § Apr2017

Bill of Entry With Number: 4221645848465/0 E.g., 9 Apr2017
Importers Pro Rata Values
F I Indicator Volume or Weight or Cost Value F I Currency Total Amount of Freight or Insurance
Freight MUR @ 1.0000 e
Insurance MUR @ 1.0000 &7
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Example of supporting document:

e Bill of entry
1. Click on the button “Step 2: Add Supporting Documents” in the
commodity return page.
Select the type Bill of Entry
Check the Currencies associated with the commodity
Upload a scan copy of the related document
Input the document number(Bill of entry number)

NSk N

Save

Optional Input pro rata values if needed for Freight or Insurance

@ Edit Supporting Documen... % +

€ | (D) | test.pfu.govmu.org/admin/structurefentity-type/dossier/supporting_documents/25508/edit?destina c Q Search T..? =] 4+ @ =
o L]
@ = =] pfis.test1@gmail.com

# . .

Edit Supporting Documents & Home
@
? Parent Dossier: (25494)-Pilchards opened on 2017-04-07 16:25:21

Type* Document *

=

@ Bill of Entry
O Supplier Invoice

[B) Test Supporting Documents‘docx

Include file in display

O Airway Bill

O Bill of Lading Document Number
© Packing List 4221646848465/0
O Freight Document

O Insurance Document Date

Related Currencies and Rate of Exchange (ROE) * 9 Apr2017

O MUR @ 1.0000
USD (US Dollar) @ 36.2900

E.g.,9 Apr 2017

Country of Origi
[ EUR (Euro) @ 38.6400 nigin
-~
- None-
Afghanistan
Albania
.?«ngria o
Importers Pro Rata Values
F I Indicator Pro Rata Basis Volume or Weight or Cost Value F I Currency Total Amount of Freight or Insurance
Freight Weight = MUR @ 1.0000 e
Insurance Weight = MUR @ 1.0000 &2

Save
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e Supplier Invoice

1.

® NSOl WD

Click on the button “Step 2: Add Supporting Documents” in the
commodity return page.

Select the type Supplier Invoice

Select the Bill of Entry associated

Upload a scan copy of the related document

Input the document number(Invoice number)

Input pro rata values Freight of type cost and Insurance of type cost
Select the pro rata currency for Freight and Insurance

Save

@ Add Supporting Documen... X | 4

€ ) @ | test pfugovmu.org/admin/structure/entity-type/dossier/supporting_documents/add?destination=d ¢ Q Search e 9 3 @

& g
Add Supporting Documents @ Home
|
? Parent Dossler: (25494)-Pilchards opened on 2017-04-07 16:25:21
Type* Document *
3
O sillof entry B Test Supporting Du(umenls.do(x
@ Supplier Invoice
O Airway Bl Include file in display
O Billof Lading Document Number *
O Packing List 497498
O Freight Document
O Insurance Document Date
Associate with (Bill of Entry) 9 Apr2017
Bill of Entry With Number: 4221646848465/0 v E.g. 8 Apr2017
Importers Pro Rata Values
Flindicator Pro Rata Basis Volume or Weight or Cost Value Flcurrency Total Amount of Freight or Insurance
Freight cost v 75600 USD (US Dollar) @ 36.3900 v 1523
Insurance Cost ~ 75600 1USD (US Dollar) @ 36.3200 L 241.50

s o
©@ & B plistesti@gmail.com

e Freight Document

1.
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Click on the button “Step 2: Add Supporting Documents” in the
commodity return page.

Select the type Freight Document

Select the Bill of Entry associated

Upload a scan copy of the related document

Input the document number(Freight Document)

Input pro rata cost value Freight of type weight

Select the pro rata currency for Freight and Insurance

Save
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- o x
@ Add Supporting Documen... X =+
€ | @ | test pfu.govmu.org/admin/structurefentity-type/dossier/supporting_documents/add?destination=d @  Q search w B + A& =
0 o
@ ©& B pfistesti@gmailcom
@ g
Add Supporting Documents & Home
B
? Parent Dossier: (25494)-Pilchards opened on 2017-04-07 16:25:21
Type* Document *
3
= O sillof Entry
. Browse... | TestSu ocuments.docx Uit
O Supplier Invoice
@Moreinformation
QO Airway Bill
QO Billof Lading Document Number *
Q) Packing List ‘ 407458
@) Freight Document
O Insurance Document Date
Associate with (Bill of Entry) 9 Apr2017
Bill of Entry With Number: 4221646848465/0 v E.g.,9 Apr2017
Importers Pro Rata Values
FlIndicator Pro Rata Basis Volume or Weight or Cost Value FlCurrency Total Amount of Freight or Insurance
Freight Cost - 27 USD (US Dollar} @ 36.3900 16018.64|
Insurance - None - - USD (US Dollar} @ 36.3900

The supporting document added to the commodities are display under the supporting
document section. They can be edit with the link edit or delete with the link delete
associated to them.

@ (25404) Pilchards opened .. X +

€ | © | testpiugovmu.org/dossier/second

Importer:
0912367 - New Levis companyf

edule/25494 @ Q search w8 ¥+ #

Display a list of
supporting
document

added.

Consumer Goods :
Pilchards

Step 1: Add Currencies and their Rat step 2: Agggpporting Documents Step 3: Add Details of the Commodities

Applicable Currencies
EUR (Euro)-32.6400
MUR-1.0000

USD (US Dollar}-36.3900

Rate of Exchange
38.6400
1.0000

36.3900

Edit

Edit

Edit

Edit

Deleta

delete

delete

delete

= Add One More Currency

Date

Type Number (File) Editlink  Delete link

Bill of Entry-4221646848465/0 9 Apr2017 Bill of Entry 4221646848465/0 [B) Test Supporting Documents.docx edit delete

Supplier Invoice-497418 9 Apr2017 Supplierinvoice 497418 [B Test Supporting Documents.docx edit delete

= Add One More Supporting Document

No Imported Commodity has been Added, Click the Drop Down Above to add ane

Workflow comment

Acomment to put in the workflow log.
[ 1 hereby certify that all the particulars are true and correct
You will not be able to submit unless you agree

[ I hereby certify no application for refund of duty has been made

You will not be able to submit unless you agree v
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6.4.5 Step 3: Add Commodities to the return

The Importer can add different commodities associated with the return.
List of different mode:

e (IF
o C&F
e FOB

To add a commodity to the return, click on the button “Step 3: Add Details of the
Commodities” in the commodity return page.

@ (25484)-Pilchards opened .. X+

€

i) | test.pfu.govmu.org/dossier/second_schedule/25494 e Q Search B 9 & #

o o
e 8 P

pfis.testl@gmail.com

& Home - Dossier

Click here to add
a commodity to
the return

R5494)-Pilchards opened on 2017-04-07 16:25:21

1Up View Edit

Importer:
0912367¢ - New Levis company

Consumer Goods :
Pilchards

Step 3: Add Details of the Commodities

Step 2:Add Supporting Documents

Step 1:Add Currencies and their Rate of Exchange

No Supporting Documents Added has been Added, Click the Drop Down Above to add one

No Imported Commaodity has been Added, Click the Drop Down Above to add one

Workflow comment

The screen changes to the layout below.
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e Add Third Schedule (Line ... > +

€ | () | test.pfu.govmu.org/admin/structure/entity-type/dossier/third_schedule/add?degfhation = dossier/se ¢ Q Search
o L]
e = | =] pfis.testi@gmail.com

list of Imported
Products

& Home

Add Third Schedule (Line Item)

Parent Dossier: {25484}-Pilchards opened on 2017-04-07 16:25:21
Imported Product *

Unit Cost of Previous Stock

choose one

Quantity Invoiced *

Previous Stock Quantity

Select the mode

type.

Country of Origin
Azerbaijan

Mode *

® CIF
O c&F
O FoB

CIF (Schedule 3)

Support Document Currency Amount in currency

Supplier Invoice With Number: 497418 ~ MUR @ 1.0000 ~ 1

Select the product to be added in the list of Imported Product and input all the necessary
data and select a mode type.

If the product is not found, the Importer must create it. Reference section 6.3.1 Add
Importer Product.
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Example of Mode type:

e (IF

@ Add Third Schedule (Linel.. X 4

€ ) @ | test.pfu.govmu.org/admin/structure/entity-type/dossier/third_schedule/add?destination= dossier/se ¢ Q Search Ww A ¥+ #

0 o
© = P plstesti@mailcom

Qi Add Third Schedule (Line Item) Select the relevant different
e supporting document with

? Parent Dossier: (25494)-Pilchards opened on 2017-04-07 16:25:21 Currency and mput the amount_
Imported Product * Unit Cost of Previflss Stock

Pilchards in tomato Sauce 215g w 19.43

Quantity Invoiced *

15600
Previous Stock Quantity

38809
Country of Origin

United Kingdom v

Mode *
® cF

O ceF
Q FoOB

CIF (Schedule 3)

Support Document Currency Amount in currency

Bill of Entry With Number: 4221646848465/0 v MUR @ 1.0000 v 500

o C&F

@ Add Third Schedule (Linel.. X | =4

€ | (D | testpfu.govmu.org/admin/structure/entity-type/dossier/third_schedule/add?destination=c e Q Search w8 =

o o
e =M F pfis.testl@gmail.com

Selegtu’gﬁe relevant different

I
supporting document with
? Parent Dossier: (25494)-Pilchards opened on 2017-04-07 16:25:21 ! ) Currency and -il‘lput the amount.
Imported Product * Unit Cost of Previous Stock
o

Pilchards in tomato Sauce 215g v 19.43

Quantity Invoiced *

15600

Previous Stock Quantity
38809
Country of Origin
United Kingdom ~
Mode *
O cIF

@ ceF
O FoB

CFor Support Currency Volume or Weight Amount in currency

Cost and Freigh Supplier Invoice With Number: 497418 |~ MUR @ 1.0000 hd 16698.75

Insurance Bill of Entry With Number: 4221646848 |~ MUR @ 1.0000 e l:l
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FOB

@ Add Third Schedule (Linel.. X 4

€)a

test.pfu.govmu.org/admin/structure/entity-type/dossier/third_schedule/add?destination=dossier/se

B
? Parent Dossier: (25494)-Pilchards opened on 2017-04-07 16:25:21
Imported Product * Unit Cest of Previous Stock
o3
Pilchards in tomato Sauce 215g v

Quantity Invoiced =
15600
Previous Stock Quantity
38809
Country of Origin

United Kingdom

Mode *
O aF
O caF
@ FoB
Cost or Freight or
Insurance Support Document Currency
Cost Bill of Entry With Number: 4221646848465 |V EUR(Euro) @38.6400 | |v
Freight Bill of Entry With Number: 4221646848465 |~ MUR @ 1.0000 -
Insurance Bill of Entry With Number: 422164684846 |~ MUR @ 1.0000 v

Save

@ | Q Search

o o
B P

plis.testi@gmail.com

@ Home

19.43

Select the relevant different
supporting document with
currency and input the amount.

Volume or Weight Amount in currency

8333

I
]

Once the commodity is added, it will display in the Commodity Description in the
commodity return page. They can be edit with the link edit or delete with the link delete

associated to them.
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— O *
@ (25494)-Pilchards opened ... X +
€ test.pfu.govmu.org/dossier/second_schedule/25494 c Q Search 1:]’ =] 4+ @ =
0912367c - New Levis company
Consumer Goods :
Pilchards List of Commodity added to the
return.
Step 1: Add Currencies and their Rate of Exch: Step 2: Add Supp@rting Documents Step 3: Add Details of the Commodities

Applicable Currencies Rate of Edit Delete

EUR (Euro)-38.6400 38.6400 delete

MUR-1.0000 1.0000 deletg

USD (US Dollar)-36.3900 36.3900 delete

== Add One More Currency

Supporting Document(s) Document Date Docum, Pocument Number Document (File) Editlink Delete

Bill of Entry-4221646848465/0 9 Apr 2017 4221646848465/0  [E) Test Supporting Documents.docedit delete
Supplier Invoice-497418 9 Apr2017 er Invoice 487418 [B) Test Supporting Documents.docedit delete
< >

= Add One More Supporting Document
Commodity Description Mode Quantity Invoiced Previous Stock Quantity Editlink Deletelink Copy Product Record
Pilchards in tomato Sauce 215g  FOB  15,600.0000 38,809.00 edit delete Copy

= Add One More Commodity

v
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6.5 Calculate and re-calculate the price of items

After the data has been input for the entire consignment, the unit price for each item can
be automatically calculated by the system.

If changes need to be made to the data, the edit button is used. After any changes, the unit
price should be re-calculated by pressing on the Calculate button.

e (25494)-Pilchards opened ... < +

€ test.pfu.govmu.org/dossier/second_schedule/25494 c Q, Search ﬁ =] ¥+ #
Total Special Allowance 3,219.87
Cost Price 325,206.99

Conversion Ratio 38.03
Cost Price/ CIF or FOB

Workflow comment

Click here to
automatically calculate
the return prices.
Acomment to put in the workflow log.

[ 1| hereby certify that all the particulars are true and correct
You will not be able to submit unless you agree

[ 1 hereby certify no application for refund of duty has

You will not be able to submit unless you agree

Click Calculate below to see your figures wi
Click Submit Only when you are sur

[ 1 hereby certify that ths

You will not be able to

Calculate

Current Status:
Not Yet Approved

gures and ready to submit to pfu.{After Submission You will no longer be able to access this return.)

stry will be notified in case such application is made and refund of duty obtained

unless you agree

The screen changes to the layout below.
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- O x
@ (25494)-Pilchards opened ... > =4
€ test.pfu.govmu.org/dossier/second_schedule/25494 c Q, Search ﬁ B U 3 # =
Supplier Invoice-497418 9 Apr 2017 Supplier Invoice 497418 D Test Supporting Documents.docx edit delete 2
=+ Add One More Supporting Document
Commedity Description Mode Quantity Invoiced Previous Stock Quantity Editlink  Delete link Copy Product Record
Pilchards in tomato Sauce 215g FOB 15,600.0000 38,800.00 edit delete Copy
= Add One More Commedity
Third Schedule (importer only)
Commodity Quantity Total Quantity Total CIF CIF Perltem TotalCost Freight Insurance Cost Price PerUnit Cost Price With Previol
- . - ~sc. 13600.00 54409.0000 321,987.12 20.64 0.00 19.84 1079265.86
Pilchards in tomato Sauce 215g
<
Item Importer's Values
Total C1FValue 321,587.12 Dlsplay the COmmOdl_ty
calculation for return.
Custom Duty 0
Total Special Allowance 3,218.87
Cost Price 325,206.9%
Conversion Ratio 39.03

Cost Price/ CIF or FOB

6.6 Submit returns

Once the Importer is satisfied with the unit price calculated by the system, the returns
may be submitted by pressing the button labelled Submit. An automatic notification is
then sent to the Importer stating that the submission has been successful.

Note: Once the data has been submitted to PFU for processing and approval, the
Importer no longer has access to edit the return.
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@ (25494)-Pilchards opened ... X <4

€ (| testpfu.govmu.org/dossier/second_schedule/25494 T:I' B ¥+ @
Custom Duty

Total Special Allowance

Check all to submit the

Cost Price 325,206.90 return

Conversion Ratio 38.03

Cost Price/ CIF or FOB

Workflow comment

A comment to put in the workflow log.

| hereby certify that all the particulars are true and &rrect

Click on the button
Submit to send the
commodity for
approval by PFU

You will not be able to submit unless you agree

| hereby certify no application for refund of duty has been made

You will not be able to submit unless you agree

Click Calculate below to see your figures without submitting

Click Submit Only when you are sure of your figures and ready to submit to pfu.(2§ U longer be abMggaccess this return.)
B2 1 hereby certify that the Ministry will be notified in case,

You will not be able to submit unless you agree

Calculate

Current Status:
Not Yet Approved T ——

ade and refund of duty ebtained

Display the
application status

6.7 Final approval of unit price by PFU

The PFU will process the importer’s returns online and once the final price has been
approved, the system produces and sends the importer an email message to which is
attached a pdf version of the Schedule 2.
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6.8 Requests for Exemption

The request for exemption page display a list of all the request.

List of reason for exemption:

e Company's Use (for further processing)
e For personal use (Not for sale)

e Samples

e Tender for Government Institutions

e Free of Charge (Exemption)

To create a new request, click on the button “Request for Exemption”

@ Requests for Exemptionfo.. X =4

€ G test.pfu.govmu.org/dossier/request_for_exemption_records/25407 c Q, search ‘ﬁ =] ¥+ @

L] L]
e = 2 pfis.testl@gmail.com

gl Requests for Exemption for: 091 - New Levis company
|j & Home - Dossier - Requests for Exemption for: 0912367c - New Levis company
? 1Up |ECY Click here to create
= a new request for
exemption
Company Name:

Display all the
request for
exemption

New Levis company

Address:
Royal road Port-Louis

Requests for Egmption for: 0912367c - New Levjg

=4Regquest For Exemption

Exemption Request Reason for Exemption Date Opened

Tender for Government Institutions - Exemption request submitted on - 2017-04-09 18:53:15 by: Tender for Government Institutions 9 Apr2017 18:53

= Request For Exemption

test.pfu.govmu.org/dossier/request_for_exemption_records/25407%

The screen changes to the layout below.
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@ Add Request for Exemptio... > | 4=

€ (0 testpfugovmu.org/admin/structur tity-type/dossier/request_for_Mgmption/add?de c Q Search w e ¥+ @ =

Select a Reaso

o o
e BH P

pfis.testl@gmail.com

Add Request for Exe

Parent Dossier: Requests for on for: 0912367c - New Levis company

Reason for Exemption *

- Select a value -

Add new Document type Add new Document type
Bill of Entry Number ™ Invoice Number *
Date of Importation * Invoice Date
9 Apr2017 o Apr 2017
E.g., 9 Apr2017 E.g.,9 Apr 2017
Bill of Entry * Supplier Invoice *

m ‘ Browse... | No file selected \

© More information

Create Document type

‘ Browse... | No file selected. \

© More information

Create Document type

Input the Invoice number
and upload scan copy of the
supplier invoice document
and then click on the button
Create document type

Input the Bill of entry
number and upload the scan
copy and then click on the
button Create Document type

To add multiple Bill of Entry, click on the button Add new Document type after a first
document has been created. Once the request for exemption is saved, it is submitted to
PFU for validation.

Page 38|39 Price Fixing Information System



Importer’s User Manual

@ Add Request for Exemptio.. X +

€ | (| test.pfu.govmu.org/admin/structure/entity-type/dossier/request_for_exemption/add?de ¢ Q Search w B ¥+ @

o o
M B pfistesti@gmail.com

il Add Request for Exemption & Home
3B
? Parent Dossier: Requests for Exemption for: 0912367¢ - New Levis company
Reason for Exemption

CY

- Select avalue - ~

Bill of Entry * Invoice for exemption *

Show row weights Show row weights
Title Operations Title Operations

4 2345032232/0 - 4 234561 -
Add new Document type

Click here to add a
new document bill
of entry

The screen changes to the layout below.

- O X
@ Add Request for Exemptio.. X | =
€ | O | test.pfu.govmu.org/admin/structure/entity-type/dossier/request_for_exemption/add?de e Q Search W Ba ¥+ @ =
Lo Coay HIVOIGG TUT CRCTpaT N
Show row weights Show row weights
Title Operations Title Operations

Add new Document type

Date of Importation

E.g., 9 Apr2017

Bill of Entry Number *

Click here to Save and
submit the request for
exemption to PFU

Bill of Entry *

‘ Browse... | No file selected. m

© More information

Create Document type Cancel

Save

Page 39139 Price Fixing Information System



